User Instruction Manual:
Logitech MeetUp

For questions, please contact the service desk.

1) Plug in the power supply of the Logitech MeetUp.

In case of mobile set (MeetUp on a trolley or stand), please place the set next to the
teacher’s desk. Make sure that the set and the cables do not restrict or block the escape
route or create a tripping hazard.

2) Connect the Logitech MeetUp to the PC or laptop using the
USB cable.
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- In case of using the PC in an
education space / lecture hall,
connect the USB cable with one of
the USB connections on the panel.
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3) Set the Logitech MeetUp as default device.
- Ensure that the MeetUp is chosen as the camera, speaker and microphone in
your video conferencing applications.
- Please consult the application documentation below for further instructions on
how to do this in Skype for Business, Microsoft Teams or Zoom.

Remote

1) Microphone mute

2) Call answer

3) Callend

4) Bluetooth pairing (only use when
the connection between the remote
and the MeetUp camera is lost)

5) Volume up/down

6) Zoom in/out

7) Camera panftilt

8) Camera home

9) Camera presets

Please note that not all applications

support call answer and end buttons.
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Microsoft Teams

. Busy - Edit status message

. Home
Before you start your meeting, go

to Manage account at the top

right corner. —
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[] Saved

Settings
53 General Audio devices
4- Logitech MeetUp Speakerphone 4
Notificatiol
Speaker

© Devices

® ) Echo Cancelling Speakerphane (4- Logitech MeetUp Spe...
ermissions

Go to Devices in Settings and set
the aud|0 deV|CeS to ‘Logitech Echo Cancelling Speakerphone (4- Logitech MeetUp Spe...
MeetUp Speakerphone’ and 5 Mo a tos cal
camera to ‘Logitech MeetUp.’
Secondary ringer
None v
Camera
Logitech MeetUp v

Device settings

Meeting now

Or: Change the settings at the
start of your online meeting. R ot Skt
Set the audio devices and s
camera to ‘Logitech MeetUp.’

Camera

Logitech MeetUp

4- Logitech MeetUp Speaker. Join now

Or: Change the settings during
your meeting.

Go to Device settings and set the
audio devices and camera to

'FU 8-l Logitech MeetUp.’




Zoom

[, (=} O Q Search
ctings  Contacts

Before you start your meeting, go Fi2o2T
to Settings. o

() vinual sackground

Go to Video in Settings to set the 0 riss
camera to ‘Logitech MeetUp.’ 0 o

O suisis PRSI g vo-wry s

O 163 (widescreen) () Origial Ratio

@ Keyboard shortauts
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log when joining a video meeting

Advanced
Speaker Test Speaker Echo Cancelling Speakerphone (4.~
Output Level:
Volume: o & -
Go to Audio in Settings to set the morters (o) (e oo i

speaker and microphone to ‘Echo O s —
Cancelling Speakerphone 0 B

O statistics 18 Avtomatically adjust volume

(Logitech MeetUp).’ © roposasmne s e s el gore sy

0 accessibiiy Automatically join audio by computer when joining a meeting

Mute my microphone when joining a meeting
(8 Press and hold SPACE key to tempararily unmute yourse¥
8 Sync buttons on headset

Select a Microphone

Or: Change the settings during ’
your meeting. e R
Set the microphone and speaker
to ‘EChO Cancelling i Select a Camera (Alt+N to switch)
Speakerphone (Logitech :

MeetUp)’ and camera to ‘Logitech
MeetUp.’

'FLI Delft




Skype for Business

In a conference call
Set Your Location ¥

Before you start your meeting, go
to Settings.

iy

Skype for Business - Options X
General Video device
Personal Select the camera you want to use for video calls: Learn More
Contacts List
Siaits Logitech MeetUp

My Picture

™M
Ringtones and Sound
Audio Device
Video Device
Call Forwarding
File Saving
Recording
Skype Meeting

Go to Video Device in Settings.
Select ‘Logitech MeetUp’ as the
camera you want to use.

Camera Settings

Video settings
[7] Crop and center my video in meetings
P my 9

Skype for Business - Options X
General Audio device
Personal Select the device you want to use for audio calls Learm More
g""‘a‘“ List Speaker Phone
e 4 Logitech Meetlp Speakerphone v

Customize your device (changes will apply o your next call):

C(ﬂ@ Speaker
4 >

L] | I

Ringtones and Sounds
Audio Device
Video Devies
Call Fornarcing
File Saving
Recarding

Go to Audio Device in Settings.
Select ‘Logitech MeetUp
Speakerphone’ as the speaker
and microphone you want to use. ' [»]

Make 2 test call to hear how you sound

Secondary ringer

[Calso ring: Speakers (Dell AC511 USB SoundBar) v

A\ miaophone

e
@ Ringer Echo Canceling Speakerphone (4- Logitech Meetlp

Unmute when my phone rings

Stereo audo playback
Allow stereo aucio playback when avaizble

oK || Cancel H Help

a

Transfe Devices

Or: change the audio settings
during the meeting.

Set the device to ‘Logitech
MeetUp Speakerphone.’
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